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Job Description: 
 

Denton Island Nursery  
Qualified Practitioner 

 
 

Reporting to Nursery Manager 
 

Based at Denton Island Nursery, Newhaven. 
 
 
 
 
 
 
 

 
 
 
 
 
 
 



The Organisation 
 

SCDA was founded in 1997.  Its primary purpose is the development of sustainable community-
based regeneration initiatives addressing the economic, environmental, and cultural and community 
needs, and particularly addressing the needs of those most vulnerable in the community.  
 
SCDA now runs a range of projects and services aimed at supporting community involvement 
across East Sussex.  Funding has been secured from a range of sources including European, 
Lottery and charitable trusts as well as contracts to deliver services and run projects in both 
Newhaven and elsewhere in East Sussex.  
 
These include:  
 
Employability – supporting unemployed people across East Sussex, specialising in those who find it 
hardest to find and sustain paid work. 
 
Advice & Inclusion – delivering a variety of services aimed at promoting inclusion for BME 
communities; supporting people at risk of anti-social behaviour and hate crime; and offering access 
to a range of specialist advice provision through partners. 
 
Health & Wellbeing – delivering a range of services around food; green and open spaces; 
promoting physical activity and mental health and wellbeing in the community. 
 
Community Development – delivering targeted and general Youth provision locally; raising the 
profile of communities in which we work through regular community events; offering a suite of 
Family Learning and Inclusion activities for parents and carers of Under 5’s. We also manage 
Denton Island Nursery which Ofsted has registered as ‘Outstanding’. 
 
 
SCDA has a strong track record in partnership working and in the quality of service delivery to meet 
the needs of the most vulnerable in the community: helping the community help itself. 

 
 

The context of the job 
 
The organisation, though fairly small in terms of staff, continues to grow.  As a result of its size, 
however, SCDA expects all members of staff to demonstrate flexibility within their specified job role 
and offer continued support to all other team members as and when required.  All staff are expected 
to reflect SCDA Core Values and aims in their work, and are expected to support all families to 
improve along SCDA’s 7 pillars of change. 
 
On an exceptional basis, the post holder will be required to work evenings and weekends, mostly 
for staff training, and limited overtime may be available.  
 

 

Job Purpose 

 
The purpose of the role of Denton Island Nursery Qualified Practitioner is to work under the 
guidance of the Nursery Manager & Deputies to ensure that the physical, emotional, social and 
intellectual education and care provided to children in your charge is of the highest standard.   
 



Main Tasks 
 

Physical care  

 To supervise play and meal times, to wash and change children as required and generally to 
provide thoughtful and affectionate child care at all times 

 To assist in the child’s development of self-help skills such as washing, toileting, dressing 
and feeding where applicable. 

 To help to look after the physical well being of the child, dealing with minor injuries, 
providing initial first-aid where necessary 

 To work as a key person to a group of children in the nursery. 
 
Promoting Learning and Development 

 To support the needs of a key group of children following the nursery’s key-person policy, 
including the responsibility to follow the observation, assessment and planning cycle using 
the Tapestry on-line learning journeys. 

 To support and enrich the play, development and needs of all the children attending. 

 To provide challenging, engaging and rich learning opportunities for all children encouraging 
playful exploration, critical thinking and active learning  

 To contribute towards the planning and assessment for the whole room by participating in 
the delivery and evaluation of the planning on a moment-to-moment, daily and weekly basis. 

 To support the emotional, social, learning and development needs of all children through 
implementing our behaviour management policy, learning through play policy, equality and 
diversity policy, and settling-in and transitions policy. 

 To deliver Letter & Sounds and other relevant adult-led activities as required. 

 To implement Setting Based Support Plans and other individually tailored learning plans as 
required 

 To provide rich learning opportunities and adult-led activities for the Core Areas of the EYFS 
(to include PSED, PD, C&L) and the Specific Areas of learning an Development. 

 
Enabling environments 

 To facilitate free-flow by supporting the movement of the children through the indoor and 
outdoor areas. 

 To ensure the indoor and outdoor environment remains tidy, attractive and supports 
children’s free access to resources.  

 For main room staff; to ensure their area of responsibility remains tidy and well stocked with 
accessible, attractive and challenging resources and to refresh the display in that area.  

 To maintain an ‘area folder’ evaluating and documenting the continuous provision for a 
specific area of the nursery environment. 

 To ensure the nursery’s resources, including all nursery supplies, books and other 
equipment, are kept in a good, clean and safe condition, reporting any problems to the 
Manager or Deputy. 

 
Health and Safety 

 Ensure the highest standards of safety and security within the nursery. 

 To ensure the proper use of security systems, reporting any faults to the Manager or Deputy  

 Report all accidents in accordance with Policy ensuring the Manager or Deputy is made 
aware as soon as reasonably possible. 

 Operate highest standards of cleanliness and hygiene within the nursery. 

 To fully understand and comply with the Health and Safety Policy 

 To be aware at all times of ratios within the room, and communicate with managers/deputies 
before leaving the room. 

 To continuously evaluate any potential risks in the environment and act appropriately to 
minimise those risks. 



 
Safeguarding 

 To always be aware of the responsibility of all staff regarding safeguarding the welfare of the 
children and to follow nursery procedure with regard to reporting any concerns to the team 
designated Child Protection Leads 

 To be aware of and follow the nursery’s whistle-blowing policy 

 Ensure close monitoring of children about whom there are concerns. 
 

Partnership working 

 To give supportive and honest feedback to parents/carers 

 To ensure all messages, observations and relevant communication is passed to appropriate 
persons 

 To maintain appropriate levels of confidentiality in relationships with staff, children and 
parents/carers. 

 To give feedback to parents/carers using a variety of methods employed within the nursery, 
including holding review meetings, participating in the 27 month Health Checks and 
attending parents evenings as required  

 To support multi-agency working by providing sign-posting services, linking with and working 
alongside other relevant agencies to support children’s learning and development and to 
support families to meet SCDA’s 7 pillars of change.  

 
Team Working 

 To work flexibly across the age ranges and in all rooms of the nursery when required 

 To work with the nursery to be flexible in your availability across the full nursery day and 
week. 

 To work as a secondary key-person to support colleagues  

 To undertake responsibility for specialist areas of nursery practice as required (e.g. health 
and safety, behaviour management, special needs co-ordination, PSED lead, Physical 
Activities lead). 

 To supervise and assist in the professional development of less experienced Nursery staff 
as required by the Manager or Deputy.   

 To ensure all sessional staff, nursery volunteers and students are made aware of any 
relevant information regarding the needs and welfare of a child or of any changes in routine 
or practice within the nursery. 

 To ensure that key activities and issues are reported to the Nursery Manager in a timely 
manner 

 To maintain a supportive and professional working environment by being respectful of your 
colleagues at all times. 

 
Continuous Professional Development 

 To attend and contribute to staff meetings, case conferences and training sessions as 
appropriate outside working hours. 

 To take responsibility for keeping updated with new research and pedagogy in the provision 
of high quality early years education and care   

 
General 

 Carry out other duties appropriate to the grade and character of the work as may reasonably 
be required. 

 To fully understand and ensure the application of all nursery policies, procedures and 
practices, ensuring that all requirements of Ofsted and the Statutory Framework for the Early 
Years Foundation Stage are met, advising the Manager of any concerns. 

 
 



EQUAL OPPORTUNITIES 
Sussex Community Development Association is working towards equality and has policies 
relating to the equality of opportunity in employment and service delivery.  All staff are expected 
to comply with these policies. 

 
HEALTH AND SAFETY 
All staff have responsibility to maintain the health and safety of themselves and others within the 
performance of their duties in accordance with SCDA health and safety policies and to 
undertake specific health and safety responsibilities as necessary. 

 
This job description will be reviewed from time to time or as necessary and may be amended to 
meet the changing needs of the organisation.  It will also be used as the basis for the 
determination of objectives and the content is subject to annual review. 

 

Person Specification 
 

Qualifications: 
Essential 

 Relevant professional qualification, at least an EYE or equivalent (e.g. NVQ in Early Years) 
Level 2, or equivalent and/or substantial equivalent experience 

 GCSE C or above in English and maths for level 3 practitioner from those qualifying from 
2016 onwards  

Desirable 

 Full and relevant Paediatric first aid qualification 

 Evidence of maintaining skills and knowledge base post qualification  
 

Experience: 
Essential 

 Some post qualifying professional experience of delivering services to children in the 
community 

 Recent and relevant experience of working with children within the Early Years Foundation 
Stage (EYFS) and/or with children aged 0-5 

Desirable 
 Post-qualification experience at a Nursery practitioner level 
 Level 3 practitioners with some experience of taking responsibility or supervising others 
(either voluntary work or paid employment) 

 
Ofsted Specifications: 

      Essential 

 Meet all Ofsted suitable people requirements from the statutory framework as part of the 
EYFS 

 Undertake a staff suitability check in accordance with the above Ofsted requirements, and 
appropriate enhanced DBS check 

 Willingness to undertake health checks where necessary to fulfil job description. 
 

Skills, Abilities and Knowledge: 
 

Knowledge of  

 Legislation and regulations relating to services for children and families 

 Relevant regulatory requirements, good nursery practice, and an interest in keeping up to 
date 

 Demonstrate an understanding of child development for 0-5’s 

 Demonstrate an understanding of how to support transitions 



 Have an understanding of confidentiality and information sharing principles. 

 Current ‘best practice’ and quality principles in working in early education and/or with 
children aged 0-5 and the ability to turn these principles into effective working actions 

 The Children’s Act, EYFS,OFSTED requirements, PREVENT duty 

 Understand the role of a children/community centre in the local area 

 Have an understanding of the principles of and commitment to providing a high level of 
Customer Service.  

 
Able to  

 Prioritise and manage own workload to meet required standards 

 Communicate and engage with children, parents, colleagues and other professionals 
 Work on a shift basis covering the operational hours of 8.00 am to 6.00 pm 

 
Skills 

 Good level of English both spoken and written 

 Basic ICT skills 

 Organisational and workload management skills 
 
Essential personal qualities: 

 Motivated and passionate in delivering quality early years education and care 

 Approachable and open to working with a range of people, parents, professionals and 
children 

 Commitment to team working and to the values of SCDA 

 Understanding of and personal commitment to implementing equality of opportunity and 
anti-discriminatory practice 

 Understanding of and personal commitment to community and parental empowerment 
 Be confident in dealing with parents and carers 
 Have patience and a good sense of humour  
 Good timekeeping and reliability. 
 

Other 

To undergo an enhanced DBS and health checks as required 

 


