
 

 
 

SUSSEX COMMUNITY 
DEVELOPMENT ASSOCIATION 

 
 
 

Job Description: 
 

Food Security Development Worker  
 

Reporting to: Food Security Project Manager 

 
Work pattern: Part-time 25 hours per week, fixed term contract for 15 

weeks 
 

Salary range £21,322 - £23,080 per annum pro rata, dependent on skill & 
experience 

 
Based Newhaven, with some potential for local travel 
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The Organisation 
 

SCDA was founded in 1997.  Its primary purpose is the development of sustainable community-
based regeneration initiatives addressing the economic, environmental, and cultural and community 
needs, and particularly addressing the needs of those most vulnerable in the community.  
 
SCDA now runs a range of projects and services aimed at supporting community involvement 
across East Sussex.  Funding has been secured from a range of sources including European, 
Lottery and charitable trusts as well as contracts to deliver services and run projects in both 
Newhaven and elsewhere in East Sussex.  
 
To support its core activities SCDA also runs a number of Social Enterprises. These include Denton 
Island Nursery, rated as ‘Good’ by Ofsted, several charity retail shops, and a bicycle recycling 
scheme.  
 
Service areas include:  
 
Employability – supporting unemployed people across East Sussex, specialising in those who find it 
hardest to find and sustain paid work. 
 
Community Advice & Wellbeing – delivering a variety of services aimed at promoting inclusion for 
people from culturally diverse communities; supporting people at risk of anti-social behaviour and 
hate crime; offering mental health support via affordable counselling services and support for those 
bereaved by or at risk of suicide, and offering access to a range of specialist advice provision 
through partners. 
 
Community Development & Health – delivering targeted and general Youth provision locally; 
delivering a range of services around food & food security; green and open spaces; promoting 
physical activity and mental health; raising the profile of communities in which we work through 
regular community events; offering a suite of Family Learning and Inclusion activities for parents 
and carers of Under 5’s.  
 
SCDA has a strong track record in partnership working and in the quality of service delivery to meet 
the needs of the most vulnerable in the community: helping the community help itself. 
 

The context of the job 
 
The organisation currently employs approximately 100 employees, and continues to grow - 
especially in terms of its geographic delivery remit. One of SCDA’s Core Values is teamwork & 
supporting colleagues and we therefore expect all members of staff to demonstrate flexibility within 
their specified job role, and offer support to other team members as and when required.  
 
The role sits within the Community Development & Health team, and works out of premises in 
Newhaven. There may be some travel to SCDA and partner outreach locations across East Sussex. 
 
The post holder will be required to work some evenings and weekends to meet service user and 
community needs, and to deliver community interest/food security related events. Additional 
remuneration is not applicable, as time off in lieu may be granted in accordance with the policy, or 
preferably work pattern flexed in the week before or after such events occur.  
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Job Purpose 

 
The purpose of the role of Food Security Development Worker is to work to the Food Security 
Project Manager in coordinating a network of food security interested partners, and organising and 
supporting events and activities relating to this work. 
 
Additionally the role will have some oversight of volunteer opportunities in the food security area, 
and will support volunteers within their roles. 
 

Main Tasks 
Development work to include: 

 Work with Food Security Project Manager to develop a network of strategic partners and 
other stakeholders who have interest and responsibility in longer term food security for their 
communities  

 Organise and help facilitate meetings and communications between partners  

 Work with Food Security Project Manager on co-developing an action plan for the 
partnership  

 Support the promotion and marketing of the partnership and its aims and services, including 
the development of a mailing list, ensuring awareness is high within the Lewes District  

 With Food Security Project Manager, manage and facilitate an active Steering Group of 
partners and stakeholders, to fully develop the partnership and aims and outcomes.   

 Go to public events and talk to people, host public awareness days and family events 

 Hold focus groups with target populations e.g. youth, families, food bank users to build 
picture and collect perspectives of food security within Lewes District 

 Work with Food Security Project Manager to support the community food project area 
including co-ordinating volunteer activity, liaising with donors, supporting the smooth running 
of the foodbank and community supermarkets 

 Support the creation of reports and liaise with relevant external partner organisations & 
ESCC (funder) to monitor agreed project outputs  

 Collect and analyse appropriate data to assist with project aims and sustainability beyond 
the life of the current funding    

 Meet regularly with the Food Security Project Manager for supervision and project reviews 
and take responsibility to follow through agreed areas of work  

 
Informing and reporting 

 Ensure that comprehensive and accessible information about food security events & 
activities and related services is available to all partners and interested parties in the area 

 Monitor and evaluate work undertaken in line with food security contractual targets and 
provide written and statistical reports, as required, to managers, funders and other partners 

 Actively pursue good working relationships with service users, community groups, voluntary 
organisations and statutory agencies at a local and area level. 

 

Management reporting: 

 Keep accurate records, update databases and assist in the preparation of written and 
statistical reports as required. 

 Maintain appropriate administrative and recording systems. 

 Contribute to the preparation of reports  

 Work with others to contribute to the delivery of projects so that they are on time, to target 
and within prescribed budgets 
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Other: 

 The varied nature of the role requires flexibility to undertake other appropriate and relevant 
duties as they occur. 

 Attend team briefs, bi-monthly Partnership Forums, relevant training and SCDA staff meetings. 
 

EQUAL OPPORTUNITIES 
Sussex Community Development Association is working towards equality and has policies relating 
to the equality of opportunity in employment and service delivery.  All staff are expected to comply 
with these policies. 

 
HEALTH AND SAFETY 
All staff have responsibility to maintain the health and safety of themselves and others within the 
performance of their duties in accordance with SCDA health and safety policies and to undertake 
specific health and safety responsibilities as necessary. 
 
This job description will be reviewed from time to time or as necessary and may be amended 
to meet the changing needs of the organisation.  It will also be used as the basis for the 
determination of objectives and the content is subject to annual review. 

 
Person Specification 

 
Desirable qualifications:  

 Degree or equivalent professional qualification, or equivalent experience  
 

Essential:  

 Minimum 2 years’ experience working within voluntary sector and/or in a community 
development capacity  

 Previous experience and passion for supporting food security aims and breaking the cycle of 
foodbank dependency through developing sustainability  

 Excellent organisational and record keeping & administrative skills   

 Able to develop an approach to your work which displays a good understanding of equal 
opportunities, access and inclusion  

 Able to gain a rapid understanding of SCDA services, activities and aims, promoting the 
organisation externally in a positive manner.      

 
Essential skills, abilities and knowledge:  

 Ability to engage and enthuse others to become involved in the food partnership project 

 Ability to be flexible and manage competing priorities within a varied workload 

 Ability to work to deadlines  
 
Essential personal qualities:  

 Motivated self-starter who is accustomed to directing their own time and work  

 Tact, diplomacy and where necessary firmness  

 Resilience to withstand peaks in workload, deadlines and funder requirements  

 Emotional resilience to work objectively and professionally with and on behalf of vulnerable 
people.   

 
Circumstances:  

 Able to travel in and around Lewes District area easily and economically  

 Post is subject to health & DBS checks. 

 


