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COVID 19 Amendment
Introduction

Viruses like COVID 19 can spread from one person to another with ease therefore it is vital people can maintain a two meter apart social distance rules in any public place.

Small indoor spaces offer a better environment for viruses to spread between people from breathing in the virus exhaled or coughed out by an infected individual.  The virus can also spread by touching a surface contaminated by an infected person if you then touch your face.
Given these factors the nursery has had to radically alter its drop off and collection procedures to maintain safety.
Aims

The aim of this policy is to provide and communicate clear protocols for all staff, children and parents during the COVID 19 pandemic regarding the management of the dropping off and collection of children at the nursery.
By implementing these protocols the nursery aims to:-

· Take all necessary steps to prevent the spread of the COVID 19 infection, 
· Take all necessary steps to prevent the spread of similar cold and flu infections and thereby minimise unnecessary self-isolation and absence from the nursery for both children and staff,

· Create safe and workable protocols around dropping off and collection times,
· meet our legal responsibilities under the governments ‘System of Controls’ laid out in the Actions for early years and childcare providers during the coronavirus (COVID-19) outbreak (for more details refer to the nurseries COVID 19 Policy)
· meet our duty of care under the statutory framework laid out by the department for education
Methods
To ensure we can maintain social distancing guidance and protect everyone we have introduced the following methods of control:-

· Only staff, children and essential visitors are allowed into the community centre and nursery at this time.  This means Parents/carers MUST remain outside in the gated areas or car park until called by staff.

· 2 metre distance marks are in use outside of the nursery for drop off/collection times for parents as reminders, 
· New signage has been put up outside the centre and within the nursery about social distancing and good hygiene procedures.
· Multiple entrances/exits are being employed to reduce the risk of bunching,

· Staff collect children and bring them into their room (after handwashing) and take children out to be collected by parents at the end of their sessions,
· We have request only one parent/carer comes to collect/ drop off their child during this time,
· Restricted time slots are available for dropping off children to tier session due to vital handwashing routines and ratio restrictions: Parents note: Please be on time or we may be unable to collect your child for their session.

Safeguarding

It is essential that all nursery parents/carers follow social distancing and nursery protocols. The nursery consider this pandemic a safeguarding matter as failure to comply with the rules will put:-

· Other individuals at risk, especially those who are vulnerable;

· Put the nursery at risk of closure;

Therefore, if a family does not adhere to these rules they may be asked to leave the nursery and even have their contract of care with us terminated for their child/children. 

Drop off and collection Procedures

Waiting outside
The paved area between the white fencing in front of the center entrance can be used as waiting zone.  Two meter distancing and signage have been placed in this area to support these times.  

The gates at the ends of the outside walkway will remain open to minimise cross contamination from the gate, this will require parents/carers to be vigilant and watch their children whilst waiting to drop them off or collect siblings.  Families may wish to wait in their cars until staff come to the door.

We have asked all parents/carers to be prompt at drop off in particular due to set ratios and strict entry protocols unless we have prior warning the nursery may be unable to let late arrivals in for their session due.

Entry points and staggered drop off times
As another safety control the nursery will be using multiple entrance/exit points to reduce bunching and maximise social distancing.  These are arranged based on the time of day and the room the child will be going to; i.e. Baby Room; Toddler Room or Main Room. 
The babies and toddlers have been allocated an entrance and exit point via the Baby Garden at Entrance Point B, while children attending the main room have been given the main centre door as their point of entry and exit between 9am and 4pm.  At the busiest time of day, the 9am arrival the 3 to four year olds have further been divided into two groups with arrivals slots for group one between 9am and 9:15 and group two for 9:15 until 9:30.
To summaries arrivals and collection will be as follows throughout the day:

· All Nursery drop offs between 8-8.50am will use the baby room gate (Entrance B)
· All Babies and Toddlers; 0 – 3 year olds, at drop off/collection at 9am, 12pm, 1pm, 3pm, 4pm and 6pm at the baby garden gate (Entrance B)

· Nursery drop offs at 9am and at 9;15, and all nursery drop offs and collections at 12pm, 1pm and 4pm for Main Room Children will happen at the main centre door (Entrance A),
· All Nursery collections between 4.15-6pm will use the baby room gate (Entrance B)
Collection of children by staff
Parents and carers have be asked to queue at 2 meter points to continue with social distancing.  Staff will be call up families to the entry point one at a time at which point there will be an opportunity for a brief verbal hand-over. Staff will then take children into the nursery to their wash hands as described below.
Handover of children at collection times
At pick up time the system will run in reverse and staff will bring children out to parents and carers at the exit point after handwashing. This will also be a time to have a brief verbal handover for each child. 

Further Staggered drop off/collection times

Depending on how many children return to nursery over the coming weeks it may be necessary to introduce further staggering of our drop off and collection times.  In which case the following methods will be considered:- 
· Staggered drop off times for toddlers and babies,

· Earlier collections times for 1pm and 3pm sessions to ensure children leaving and children arriving are not colliding,

· The use of an additional exit point via the back garden gate for children who are being collected to home between 1pm and 3pm.
Handwashing routine on arrival and before collection
Babies will have their hands cleaned individually on arrival by staff with a clean soapy flannel.

Toddlers have access to a hand wash station in the snug where they will wash their hands one-by-one and then enter the room to play

For the main room children; once staff have gathered up a group  of children who have arrived in the reception area or who are due to be collected the children will be taken to wash their hands in the bathroom before they are then settled into their room or taken to the collection point.

The bathroom will then be sanitised before the next group of children come in to wash their hands.

Additional changes

Given the changeability of the current times and continual government updates etc. the above mentioned and additional unforeseen changes may become a necessity.  The nursery will endeavor to give as much notice as possible to staff and families, however everyone in the nursery community MUST ensure they are keeping themselves up to date with all nursery memos, bulletins, messages etc. regarding changes in nursery policies, procedures and protocols. 

