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Camera, electronic devices and digital images policy
Introduction
Photos, digital images and short videos are a wonderful way of capturing child development and observing learning.  Denton Island Nursery uses these photographs alongside other observations to:-

· Create children’s individual learning journeys using the Tapestry programme, 
· To create displays capturing group learning, 

· To create memory books of past events and,
· To inform parents/carers of the activities going on at nursery.

The purpose of this policy is to lay out the rules regarding the use of cameras, electronic devices (such as tablets) and digital images at Denton Island Nursery so that staff, students and volunteers are all aware of what is expected of them.

Tapestry

Tapestry is a fully secure system for recording and assessing children’s learning.  Nursery staff have individual log-in ID’s and passwords as do parents/carers allowing them only to see information on their child, or in the case of staff, their key-children.  Tablets are stored in a secure location when not in use (see below on security of digital equipment).   All tablets lock automatically and cannot be accessed without the ID and Password.

This system also allows parents/carers to contribute to their child’s Learning Journey as often as they like creating a true three-way partnership between the child, the parent/carer and the key-person crucial for creating the best leaning environment possible. 
The use of cameras, tablets and other electronic devices used to take images/videos
Denton Island Nursery has a number of digital cameras and tablets which it uses to document children’s learning both on an individual and group basis.  They are also used to document special events or occasions.  All parents/carers sign a permission form allowing us to take photographs of their children for this purpose.

If photographs or videos are planned to be taken for any other purpose, i.e. for publicity or marketing, parents/carers are always informed of this in advance and their permission is sought again to include their child/children in such images before any pictures are taken.
At all times staff must use the cameras and other devices in a professional way respecting the dignity of the child and their wishes.

Staff, students and volunteers are not permitted to bring their own cameras or tablets into the nursery, including those in mobile phones (see our Mobile phone policy).  We do not allow parents/carers to bring cameras or tablets into the nursery.  In the event a student volunteer requests to use photographs for their evidence file we would seek parental permission for this specific instance and the student would then be given printed copies of the relevant photographs taken with the nursery camera or tablets.
Social Media and Digital Images

Denton Island Nursery has a website and Facebook page on which it posts information about the nursery and activities that have been happening therein.  The nursery will post images on these sites of the activities but will not post images of children or any images that make children who attend the nursery identifiable in line with Ofsted’s guidance on e-safety.

Security of equipment and of digital copies of images

Cameras, tablets (and any other device with digital images stored on it) must be kept securely at all times and locked away when not in use.  Staff are required to sign this equipment in and out of the location where they are stored. Cameras tablets (and any other device with digital images stored on it) must not be removed from the nursery, unless they are being taken on an outing or trip (in which case details must be recorded in the outings book in addition to the devices being signed in and out).  SD cards or CD’s or other portable devices containing photographs are also not allowed to be removed from the nursery in keeping with our confidentiality policy, data protection policy and related procedures.
Staff must follow the rules for cameras tablets and other electronic devices laid out in the nursery’s confidentiality policy and our procedures to ensure the safety and security of personal data at all times.  Failure to adhere to these rules could result in disciplinary action and could constitute a criminal offence.

Related Policies

· Safeguarding and Child Protection Policy

· Social Media Policy

· Confidentiality Policy

